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1. O6ume NonoxxeHus

1.1. HacToAwmin SOKYMeHT onpeaensieT ycnoBua v npaemna BefeHns 3K, KOHTpons 3a
BefeHneM I)XK, npoueaypbl o0b6ecrneyeHWs AOCTOBEPHOCTM BBOAMMbLIX B 3K  AaHHbIX,
HaeXXHOCTM  UX XPaHEHWS W  KOHTPONsS 3a cooTBeTCTBMEM XK  TpeboBaHMSM K
[AOKYMEHTO060pOTY, BK/OYas CO3JaHWe pe3epBHbIX KOMWIA, TBEpAbIX KOnui (Ha 6ymMaXHOM

HocuTene) v ap.

1.2. B COOTBETCTBMM C AeACTBYIOWMM 3aKoHOAaTeNIbcTBOM OY BrpaBe CamMOCTOSATE/IbHO

BbI6MpaTb (hOpPMbI yyeTa BbINOSHEHUS YUYe6HOM NporpaMmbl.

1.3. OTBETCTBEHHOCTb 3a COOTBETCTBME PE3y/NbTaTOB y4yeTa AENCTBYOLWMM HOPMaM U, B

YaCTHOCTW, HACTOSALLEMY PErNaMeHTy U IOKaNbHbIM aKTaM, HECET pyKoBoamTenb OY.

1.4. OTBETCTBEHHOCTb 3a COOTBETCTBME [aHHbIX Y4yeTa (pakTam peanusauum yyebHOro

npoLecca nexuT Ha pykosoguTtene OY.

1.5. Mpun BefeHUn yueta Heobxoaumo obecrneynTb COGMIOAEHME 3aKOHOLATeNbCTBa O

NepcoHanbHbIX JaHHbIX.
2. O6uwue npaBuna BefeHUs yyeTa

2.1. BHeceHMe MH(opMaLnM 0 3aHATUN U 06 OTCYTCTBYIOLLMX AO/DKHbI NMPOMN3BOAUTLCS
no hakTy B A€Hb NpoBeAeHWs. Ecnu 3aHATUE NPOBOAWIOCHL BMECTO OCHOBHOIO MpenojaBaTens,

d)aKT 3aMeHbl A0/HKEeH oTpaXaTbCA B MOMEHT BHECEHUA yHETHOVI 3anmncu.

2.2. BHeceHwue B XypHan UHpopMaLmm 0 AOMALLUHEM 3a4aHUU LO/HKHO MPOU3BOAUTLCS B
[eHb NpoBefeHNs 3aHATUA. 3afaHne LO/MKHO BHOCUTLCA B XYpHal He No3jHee, yem yepe3 1yac

Noc/ie OKOHYaHWA BCEX 3aHATUM JaHHbIX 00YyYaroLLMXCa.

2.3. PekomeHpyeTca 3apaHee pasMewlaTb 3agaHus, 4To6bl y ob6yvarowmxcs 6bina

BO3MOX>XHOCTb 36.6I'IaFOBp6MeHHO naaHNpoBaTb CBOE BPEMA.

2.4. Pe3ynbTaTbl OLEHMBAHUA BbIMO/IHEHHbIX O6GyyYalWMUMUCH  PaBOT  [O/MKHbI
BbICTABNATLCA HE No3aHee 1 Heaenu co AHA MX NPOBEAEHUS B COOTBETCTBUM C NPUHATbIMK B OY

npasunammn OLeHKK paboT.

2.5. ApXMBHOE XpaHEHWe YUYeTHbIX AaHHbIX AOMKHO MpefycMaTpmMBaTbh KOHTPO/b 3a WX

L|eIOCTHOCTbIO U [JOCTOBEPHOCTbIO Ha MPOTSXKEHUM BCEro HEOGXOAMMOro CPOKa, Hampumep, C



MOMOLLbIO 3MEKTPOHHOM MoANUCH. ONEKTPOHHOE XPaHEHWe apXMBHbIX [aHHbIX A0MKHO

OCYLLECTBNATLCA MUHUMa/IbHO Ha ABYX HOCUTENAX N XPaHNUTLCA B Pa3HbIX NOMELLEHNAX.

2.6. Mpn BegeHWM yyeTa ycneBaemMoCTV C UCMOMb30BaHMEM XK 06GyuvarolmMmcs U ux
poauTensaM (3aKOHHbIM  NpeACcTaBUTENsIM)  06ecneynmBaeTcsi BO3MOXHOCTb — OMepaTUBHOIO

nony4veHns nHgopmalmm 6e3 obpatyeHns K cotpyaHukam OY (aBToMaTUYeCKN).

2.7. Ona poguTeneld (3aKOHHbIX NpeAcTaBuTeneit), KOTopble 3asdBUAN O HEBO3MOXHOCTU
NN HEXeNnaHUM UCMosb30BaTbh AOCTYM K 3N1eKTPOHHbIM (hopmMaM MpeAcTaBneHns UHgopmarmm,
[O/MKHO ObITb 06ecneyeHo NHPOPMUPOBaAHME O pe3y/ibTaTaX 00yYeHUs He pexe, YeM OAUH pa3 B

Hefen C NCrnonb3oBaHMEM pacnevyaTkn pes3ysibTaToBs.

2.8. PekomeHAyeTCA perynsipHO MH(OpMMUpoBaTb O06y4valoLMXCca U UX pPoanTeneit
(3aKOHHbIX NpefCcTaBUTeNen) 0 NPOrHO3e X UTOrOBOM YCNELHOCTN 00YYatoLMXCS 38 OTHETHbII

nepuog, (4eTBepTb, TPUMECTP, NONYroANe 1 Np.).

2.9. NHpopmaums 06 WUTOrOBOM OLEHMBAHUM W KOHKYPCHbIX (3K3aMeHaLMOHHbIX)
MCMbITAHMAX  [JO/MKHA ObiTb  AOCTYMHA o0Oy4awlmMmcs W UX  poauTensm  (3aKOHHbIM

MpeACTaBUTENSIM) He MO3XKE CYTOK MOCNe MOMyYeHUs pe3ynbTaTos.

2.10. [OoctaBka WHG(oOpmauuu obyvarowmmca U UX  poauTensM  (3aKOHHbIM
NpeLiCcTaBUTENAM) MOXET OCYLLeCTBAATLCA B COMacOBaHHOM (dopme, B 4acTHOCTM, MO
YyKa3aHHbIM UMW KOHTAKTHbIM [JaHHbIM, "M60 BBeAEHHbIM CamMOCTOSTeNbHO. [lepefava
KOHTaKTHbIX AaHHbIX [O/DKHA OCYLLEeCTBAATLCA POAUTENAMU MUCbMEHHO WAN C NPUMEHEHUEM

9NEKTPOHHbIX CUCTEM Nepefavyn AOKYMEHTOB SI'IeKTpOHHOVI noanncbio.

3. YcnoBus COBMELLEHHOTO XPaHEHUS AaHHbIX B 31EKTPOHHOM BUAe U Ha OYMaXKHbIX

HOCUTENAX

3.1. B cnyyae He06X0AMMOCTM MCNOMb30BaHNA [aHHbIX XK U3 3M1eKTPOHHOW (hopMbl B
KauyeCcTBe [MeyaTHOro [AOKYMeHTa WH(opMauusa BbIBOAUTCA Ha MeyaTb W 3aBepsieTca B
yCTaHOB/NEHHOM MopsfAKe. APXMBHOE XpaHeHWe YUYeTHbIX AaHHbIX Ha OYMaXKHbIX HOCUTensx
[OO/MKHO OCYLLECTBNATLCA B COOTBETCTBUU C AEWCTBYHOWMM ALMUHUCTPATUBHLIM PEraMeHToM

PocobpHaz3opa, yTBepXAeHHbIM npuka3oM MuHo6pHayku Poccum oT 21 aHBapsa 2009 r. Ne 9.

3.2. CBoAHasA BeJOMOCTb MTOrOBOW YCNELIHOCTM Knacca 3a YY4eOHbI rof BbIBOAUTCH U3
CUCTEMbI yyeTa B TOM BUAE, KOTOPbIA NpesycMOTpeH AeNCTBYHOLWMMMN TPe6oBaHMSAMUN apXUBHOW

CNyX6bl. ECNM AaHHbIe N0 YY4eOHOMY rofly XpaHATCs B 3/1EKTPOHHOM BUAe, CBOAHAs BEAOMOCTb



MOXET ObITb nepegaHa B apXmB cpa3y Mo 3aBepLleHUM BEAEHUA y4de€Ta B COOTBETCTBYIOLLUEM

KNaCCHOM XypHare.

3.3. Mpy BeAeHMM y4yeTa B 3NEKTPOHHOM BUAE HEOOXOAMMOCTb BblBOJA AAHHbLIX Ha
neyaTb AN WCMOMb30BaHMA B  KayeCTBE [AOKYMeHTa OnpeaensieTcsi COOTBETCTBMEM
1Cnonb3yemoin nHgopmaumnoHHoi cuctembl FOCT P MCO 15489-1-2007 «CucTema cTaHAapToB

no MHMopmauumn, 6ubIMoTeYHOMY M MU3AaTeNbCKOMY Aeny. YnpasfeHne AoKyMeHTamu. O6uime

TpeboBaHUA.



